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Calgary Co-operative Association Limited

Annual General Meeting 
Guidelines for Preparing and Submitting a Bylaw Resolution 
The purpose of this document is to provide Member-Owners with general information and guidelines for preparing and submitting a Bylaw Resolution for consideration at the Annual Member-Owners Meeting on April 10, 2025.

Submitting Bylaw Resolutions 

The deadline for submitting a bylaw resolution is November 1, 2024, at 4:00 p.m. 

This deadline provides time for the Board of Directors’ Governance Committee to review each bylaw resolution to ensure that it adheres to the standards and criteria for proposals as stated in the bylaws. It also enables Calgary Co-op to publish and make available bylaw resolutions or a summary of the bylaw resolutions for review by Member-Owners in advance of the Annual Member-Owners Meeting in accordance with bylaws 4.10 and 8.01 (c).

Bylaw resolutions must be received in writing and can be sent via mail, hand delivery, courier or emailed by the November 1, 2024, deadline date, to:
Attention:  Brenda Whitter 
Calgary Co-operative Association Limited

#110, 151 – 86 Avenue SE
Calgary, Alberta T2H 3A5

Email: bwhitter@calgarycoop.com

Writing a Bylaw Resolution
· Wording and other information contained in the resolution shall reference existing bylaws, statutes, or other wordings, where applicable, particularly in cases where amendments or alterations are being proposed to the Articles or Bylaws.

A bylaw resolution usually consists of two parts:

1. A preamble, or “Whereas” section that gives background information about the matter being considered and a reference to the existing bylaw.
2. An explanatory or “Resolved” section that offers the specific bylaw wording and call to action.  For example:  Be it Resolved: “That Bylaw 1.02(d) be amended by changing the wording to read…” and then write out your proposed bylaw wording.
The following is an example of a resolution and the format that you should use:

Whereas:
Section 8.01(c) of the Bylaws of Calgary Co-operative Association Limited (“Calgary Co-op”) currently states that a Member-Owner or Director may make a proposal to make, amend, or repeal, a Bylaw by Ordinary Resolution, but only if the proposal is submitted in writing to the Calgary Co-op within thirty days of the end of the preceding financial year
Whereas:
The inclusion of the words “or Director” in section 8.01(c) of the Bylaws is unnecessary and redundant because all Directors of Calgary Co-op must be Member-Owners pursuant to section 5.05 of the Bylaws and section 8.01(c) of the Bylaws therefore applies to Directors without the inclusion of this language. 
Whereas:
The current wording of section 8.01(c) may be interpreted to mean that Member-Owner proposals can be submitted thirty days after the preceding financial year which is not the intended meaning of the timing requirement as set forth in section 30(7) of the Cooperatives Regulation. 
Resolved: 
That the amendment and restatement of section 8.01(c) of the Bylaws as follows is approved and confirmed:  8.01(c) A Member-Owner may make a proposal to make, amend, or repeal, a Bylaw by Ordinary Resolution, to be considered by the Member-Owners at the next annual meeting, but only if the proposal is submitted in writing to the Co-op before the end of the financial year preceding the financial year in which the annual meeting is to be held. 
Referencing the background of the matter to be considered, making specific references to bylaws or statutes, and asking for a “call to action” provides Member-Owners considering the resolution with the information they need to make an informed decision.

Template for Submitting Bylaw Resolutions
The template on the following page provides the framework for drafting a bylaw resolution and serves as a visual reference for formatting the resolution. 
For Assistance

If you require advice or assistance in preparing a resolution, please contact 
Brenda Whitter, Calgary Co-op head office:   403-219-6025

SAMPLE:          Bylaw Resolution to the Annual Member-Owners Meeting

                      of Calgary Co-operative Association Limited

Submitted by: 

________________________________
Membership #: ______________



                (Please type or print clearly)

Address:
   
________________________________
Postal Code: ________________

Telephone:

________________________________
Email: _____________________

Seconded by: 

________________________________
Membership #: ______________



               (Please type or print clearly)

BYLAW RESOLUTION
WHEREAS:
(insert background text here and reference to existing bylaws or statutes, if applicable)

WHEREAS:

(insert rationale supporting the background)

WHEREAS:

(if further information would be helpful, insert it here)

BE IT RESOLVED: 
(insert recommendation, proposed wording for bylaw amendments or alterations, and any action required)

Please forward your resolution by November 1, 2024, at 4:00 p.m. via mail, courier, hand delivery, or email to:

Attention:  Brenda Whitter 
Calgary Co-operative Association Limited

#110, 151 – 86 Avenue SE
Calgary, Alberta T2H 3A5
OR   Email: bwhitter@calgarycoop.com
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